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Completing the Advance Me, Inc. Pre-Qualification Referral 
Form 

 
 

Overview 
RBS WorldPay recognizes merchants that have obtained immediate working capital in the form of a 
cash advance from a third-party merchant funding company or “MFC.” In exchange for receiving 
cash from an MFC, merchants agree to pay a percentage of their daily net settlement to the MFC. 
Essentially, the MFC purchases a percentage of a merchant’s future daily net settlement of 
acquirer-payable transactions (e.g., a merchant may “sell” an MFC $35,000 in future card sales in 
exchange for $25,000 in instant cash). RBS WorldPay processes the payments for this 
arrangement, which is called “split settlement.”  
 
RBS WorldPay currently supports two MFCs: AdvanceMe, Inc. (AMI) and RapidAdvance. The AE 
can choose to present both partners to the merchant, or just one. The merchant can also complete 
referral forms for both partners and then choose the MFC based on follow-up discussions with the 
partners. 
 
The purpose of this job aid is to provide instructions on completing a new form required for 
merchants that wish to obtain a cash advance from AMI. 
 

Note 
Both the AMI and Rapid Advance referral forms are available in the “Marketing Materials” section 
on MyRBSWorldPay. 
 
 

Completing the Form 
The form has three main sections: 
 

• Merchant Information 
• Credit Authorization 

• Sales Information 

 

Note 
• With the exception of “Requesting Funding Parameters”, each section and box within each 

section must be completed. AMI will not process incomplete Pre-Qualification forms. 
 

• AMI will contact the merchant via phone shortly after receiving the referral form to 
communicate the status of the merchant’s application. 
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Section 1A: Merchant Information 
The majority of the data required can be obtained from the Customer Processing Agreement (CPA). 
The business rent/mortgage amount (monthly) and gross annual sales are not provided on the CPA 
(or the existing processor statement). 
 

 
 
 
The following table provides the steps for completing the Merchant Information section: 
 

Step Action 

1. Record merchant information that is listed on the CPA or processing statements. 

2. Interview the merchant to collect the remaining required information. 

 
 
Section 1B: Owner/ Officer 

 
 
 
The following table provides the steps for completing the Owner/Officer section: 
 

Step Action 

1. Record owner/officer information that is listed on the CPA. 
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Section 2: Credit Authorization 

 
 
 
The following table provides the steps for completing the Credit Authorization section: 
 

Step Action 

1. Ensure that the Owner/Officer agrees to all terms and conditions of AMI including but not limited to 
the collection of a credit report, verification of information from the individual, and waive any claims 
against AMI. 

2. Instruct the Owner/Officer to print and sign his or her name. 

 
 
Section 3A: Sales Information  

 
 
 
The following table provides the steps for completing the Sales Information section: 
 

Step Action 

1. The AE will provide their sales agent ID, name and contact information.   

2. This information will be used to ensure that proper credit is issued to an AE.   
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Section 3B: Requested Funding Parameters 

 
 
 
The following table provides the steps for completing the Sales Information section: 
 

Step Action 

1. Leave this section blank. Representatives from AMI will complete this section.  

 
 

Submitting the Form 
The AE should fax the completed referral form to AMI. The fax number is provided at the top of the 
form. 
 

 


